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APPLICATION FOR NPA STAMP OF APPROVAL
Please tick which type of application you are making:

	New Application

	
	

	Renewal Application

	
	Setting ID:


	Details of Setting

	Name:
	

	Address:
	

	Website URL:


	

	Contact Person:
	

	Position:
	

	E mail:
	

	Telephone:
	

	Manager

	Name:
	

	Address: if different from above
	

	E mail:
	

	Telephone:
	

	Billing Details

	Name:
	

	Address: if different from above
	

	E mail:
	

	Telephone:
	

	Purchase Order Number
	


	Portage Service Details

	Area Served:
	

	Local Authority:
	

	Service funded by: (e.g. local authority)
	

	Age range of children: 
	


	Office Use ONLY

	Setting ID
	NPA Region
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APPLICATION FOR 
THE NATIONAL PORTAGE ASSOCIATION 
STAMP OF APPROVAL
	CRITERIA – Please answer the following questions (the question number relates to the NPA Stamp of Approval criteria (Please note: questions 1-7 are essential criteria, No.8 is desirable).

	

	1. USING PORTAGE PRINCIPLES

Are you using Portage Principles within your early years practice?
Yes / No     



	2.  OFSTED OUTCOMES

What was the outcome of your most recent OFSTED inspection?
 ___________________________________   Date of inspection ​​​​​​​​​​​​_______________________


	3. DEVELOPMENTAL PROFILES Which of the below do you use to support small steps to learning in your setting?

	Portage Checklist
	
	Early Support Visually Impaired Journal
	

	Early Years Foundation Stage – Development Matters 2014
	
	Early Support Hearing Impaired Protocol
	

	Early Support Developmental Journal
	
	Other (please give details below)
	

	Early Support Down Syndrome Journal
	
	
	

	

	4. REVIEWING PLANS / GOALS WITH PARENT AND CARERS
Do you review children’s individual successes, Long Term Goals, and plan play activities with parents or carers at least three times a year?
                                                                                                                                   YES/NO


	5. SHARED PLANNING AND RECORD KEEPING 
Which of the following do you routinely use to plan and share with parents / carers?


	Play plans 
	

	Observational Records
	

	Targeted Plans/Personalised Plans/IEPs
	

	Other (please state)
	

	6.  PORTAGE TRAINING


	Do you have at least one practitioner from your setting who have successfully completed a Portage Workshop delivered and certificated by an NPA Accredited Trainer? (For individual childminders or settings with 3 or less staff, 1 practitioner has completed a Portage Workshop).  

YES / NO

Names of trained practitioners:
Dates of Portage Workshop training:

Name/s of Portage service/Accredited Trainer(s) that delivered training:


	7. MEMBERSHIP OF THE NATIONAL PORTAGE ASSOCIATION

	Do you have at least one practitioner who holds professional individual membership of the National Portage 
Association? The cost of NPA professional membership is £40.00 renewable annually on 1 October. 

YES / NO

Please give details below:


	Name


	Membership number
	
	Name


	Membership Number

	
	
	
	
	

	
	
	
	
	

	8. LEVEL 3 Advanced Award in Portage Skills
Do you have practitioners from your setting who are working towards or have passed the Level 3 Advanced Award in Portage Skills?                                                                                                                       
       YES / NO

Please give names below and indicate ‘P’ for passed or ‘WT’ as working towards:


	Name 
	Name

	
	

	
	


Please provide a reference for your application.  Please note that this person will be contacted by a representative from the NPA to discuss your application.
The referee may work for a Local Portage Service or be an NPA Regional Representative  / NPA Trustee or 

Other (e.g. Early Years Consultant; Educational Psychologist).
Name of Referee:_____________________________    Signature _____________________________________
Job Title: ___________________________________________________________________________________
Contact Telephone Number: ___________________________________________________________________

Email: _____________________________________________________________________________________

DECLARATION (to be completed by the applicant):
Data protection act
I understand that the information provided above is to be used for the purpose of supplying contact details and general information about the above named setting.  I confirm that I am happy for the above information to be held by the National Portage Association and for it, including my name, to be entered into the association’s register of NPA-approved settings.  I understand that copies of the register will be available to all registered Portage Services, government agencies, charities and other organisations or commercial bodies who may have or who express an interest in Portage and I hereby authorise the National Portage Association to pass on the above details to the afore mentioned interested parties at its discretion.
I understand that the information provided may also be shared with other organisations and members of the public who request it.

Please tick to acknowledge you have read and understood the above information:


I certify that to the best of my knowledge the information on this form is correct:
Signature:  ____________________________________________________________________
Name:  _______________________________________________________________________
Position:  _________________________________________           Date:  _________________

To be considered for the NPA STAMP OF APPROVAL, all forms must be returned to:
NPA Office 
Kings Court

17 School Road

Hall Green

Birmingham

B28 8JG

or sent electronically to: administrator@portage.org.uk
The cost will be an annual fee of £30-00 + VAT.  The standard approval year runs from 1 January to 31 December.  Settings can apply at any time during the year and fee arrangements are set out below 

 Applications received between:
1 January and 30 June -: charged on a pro-rata basis up to 31 December (£2.50 per month +VAT).  Renewal due on 
1 January of the following year
1 July - 31 December: charged on a pro-rata basis as above, plus £30.00 + VAT to cover the following year’s approval so accreditation may cover a period up to 18 months.
You will be invoiced when your application has been checked and accepted.   Our terms are 30 days net.
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